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AUTHORIZATION LETTER 
授權書 

 
 
 
Date:      
 
 
To whom it may concern, 
 
Re: Traffic Accident on        
 Involving vehicle no.       
 
 
With reference to the captioned accident, I was the driver of vehicle no. _______________. 
 
Please note that Bank of China Group Insurance Co. Ltd., the insurer of this vehicle, is fully 
authorized by me to obtain all relevant information, documents and records including but not 
limited to police statements, police investigation report, medical report and any Law Court 
documents which I may have made or I am lawfully entitled to obtain in relation to the captioned 
accident from government authorities including but not limited to Police Force, Hospital and Law 
Court and/or non-government authorities and/or third parties on my behalf. 
 
Kindly furnish all the documents requested and mail to Claims Department of Bank of China Group 
Insurance Co. Ltd. situated at 8/Floor, Wing On House, 71 Des Voeux Road Central, Hong Kong. 
 
Thank you for your kind attention in this matter. 
 
Yours faithfully, 
 
 
 
       
Name: 
 
 
敬啓者： 
 

關於   年  月  日涉及車輛編號     的交通意外 
 

在上述交通意外發生時，本人是車輛    的司機。 
 

本人現授權「中銀集團保險有限公司」作為承保上述車輛的保險公司，代表本人向包括但不限於
警方、醫院及法庭的政府機構或/及非官方機構或/及其他第三者索取有關是次意外之各項文件及記
錄，包括但不限於警方口供、警方調查報告、醫療報告及任何法庭文件。 
 

請將該等文件寄回中銀集團保險有限公司理賠部，地址為香港德輔道中 71 號永安集團大厦八樓。 
 
 敬希垂注。 
 
 
簽名：      
 
姓名： 
 
日期： 
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