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Office Package
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Tel: (852) 2521-1881 Fax: (852) 2521-1919
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Office Package Insurance

Tokio Marine Hong Kong

- serving Hong Kong for more than 60 years

The Tokio Marine and Fire Insurance Co. (HK) Ltd. (“the Company”) is a
wholly-owned subsidiary of Tokio Marine Group, one of the largest
international insurance groups in the world. The flagship company of
Tokio Marine Group is Tokio Marine & Nichido Fire Insurance Co. Ltd.
founded in 1879 with credit rating of “A+" (S&P)*. The Group has more
than 38,800 employees all over the world and a prominent global network
in near 40 countries and also a strong network in Asia including China and
Hong Kong.

Tokio Marine’s history in Hong Kong can be dated back to 1953. The
business has been growing together with the economy of Hong Kong since
then. The Company is now one of the top Marine Cargo Insurance
Companies in Hong Kong with credit rating of “A” (S&P)*.

*:as of 19 Jan 2017

Product Features
Tokio Marine’s Office Package Insurance is specially designed to protect your
business with a broader coverage at a competitive cost.

Section 1 - Content All Risks Cover
(Basic Cover)

Maximum Limit (HK$)

Declared Sum Insured
$100,000 / item
$50,000

$5,000 / item

On Contents

(a) any one machinery and equipment

(b) computer systems’ records

(c) deed, document, card, tape, film or
transparency

(d) work of art or curios 10% of the Sum Insured not

exceeding $100,000 / year
- maximum limit per item $10,000

(e) any one trade sample and good held in trust ~ $5,000 / item

(f) personal effects of the Insured or employee $5,000 / person
of the Insured

*Minimum premium for section 1: HK$ 1,000

Free Extension under Section 1
1. Temporarily Removal 10% of the Sum Insured

not exceeding $10,000

- maximum limit per item $5,000 / item
2. Fire Extinguishing Expenses $20,000
3. Damage to Premises following theft Covered
4. Removal of Debris 10% of the Sum Insured
5. Architects’ & Surveyors' fees $5,000

Section 2 - Business Interruption (Free)

Increased Cost of Working incurred in

consequence of damage to property insured
under Section 1

Maximum Limit (HKS$)

$1,000,000 with 12
months indemnity period

Free Extension under Section 2

1.

Mandatory Provident Fund (MPF) Contribution

2. Professional Accountants’ Fees
3.
4. Closure due to Murder, Suicide, Food & Drink

Denial of Access

Poisoning, Vermin or Pests by competent
authority
Failure of Public Utilities

Section 3 - Money (Free)

1.

Loss of Money (other than crossed cheques,
crossed postal orders, crossed money orders,
crossed bankers’ drafts and credit card sales
vouchers)

(@) Money in Transit
(b) Money on the premises during business

hours

(c) Money on the premises out of business hours

in a locked safe or locked strong room

(d) Money on the premises out of business hours

in a locked drawer or locked cash register

(e) Money in bank night safes and thereafter

within bank premises until at banks’ risk

. Loss of crossed cheques, crossed postal orders,

crossed money orders, crossed bankers’ drafts
and credit card sales vouchers

Loss of or damage to Safes and Cash Register
caused by theft or attempted theft

Section 4 - Fidelity Guarantee (Free)

$5,000 / year
$50,000 / year
$1,000,000 / year
$1,000,000 / year

$1,000,000 / year

Maximum Limit (HK$)

$50,000
$50,000

$50,000

$5,000

$50,000

$500,000

$25,000

Maximum Limit (HKS$)

Loss of Money due to acts of fraud or dishonesty ~ $20,000 / year
committed by employee

Section 5 - Personal Assault Maximum Limit (HKS$)

Cover accidental death or permanent total

disablement of the Insured or employees as a

result of fire, explosion, theft or attempted theft

at the Premises

(a) Death within 12 months of the bodily injury $100,000 / person

(b) Loss of one or more limbs $100,000 / person

(c) Loss of sight of one or both eyes within 12 $100,000 / person
months of the bodily injury

Section 6 - Public Liability (Free) Maximum Limit (HK$)

Insure against legal liability for third parties bodily $10,000,000 / occurrence
injury or property damage

Free Extension under Section 6

1. Oversea Visits Covered
2. Tenant Liability Covered
3. Social and Sports Covered
4. First Aid Covered

5. Food and Drinks Supplied $2,000,000 / year

Section 7 - Employees’ Compensation Maximum Limit (HK$)

(Optional Cover)

Insure against employer’s liability to employees $100,000,000 or up to
under the Employees’ Compensation Ordinance the statutory limit / event
and Common Law

*Minimum premium for section 7: HK$ 1,000 + Government Surcharge

Free Extension under Section 7

1. Employees Inter-Sports Social & Welfare Activities
2. Business Trip

3. Extraordinary Weather Conditions

PREMIUM LEVY NOTICE

With effect from 1st January 2018, Levy will be payable by Policyholders under Section 134 of the
Insurance Ordinance (Cap.41). Insurance Company will collect the Premium Levy on behalf of
Insurance Authority according to below Levy Table. For further information, please visit
www.tokiomarine.com.hk/ialevy or contact us at (852) 2529 4401 or your intermediary, if any.

Policy Inception Date Levy Rate Maximum Levy

(both dates inclusive) (of Premium) (HK$)
1.1.2018 - 31.3.2019 0.04% 2,000
1.4.2019 - 31.3.2020 0.06% 3,000
1.4.2020 - 31.3.2021 0.085% 4,250
1.4.2021 - onwards 0.1% 5,000

Remark: The standard Premium shown in this Brochure does not include the

Premium Levy charge.

Should there be any discrepancies between the Chinese & English versions, English version
shall prevail. Please refer to the policy for complete details. A specimen policy can be made
available on request.



Office Package Insurance
Application Form

If you are interested to apply for this insurance, please fax to (852)3405 9837 or send it to The Tokio
Marine and Fire Insurance Co. (HK) Ltd, 27A, United Centre, 95 Queensway, Hong Kong

Details of Applicant

Company Name (as Business Registration)

Contact Person

Nature of Business

Correspondence Address

Insured Premises

Tel No.

Fax No.

E-mail Address

Period of Insurance
From To
(dd/mm/yyyy) (dd/mm/yyyy)

(the insurance will not be effective until acceptance by the Company)

Insurance Details

Section 1- Content All Risks Cover (Basic Cover)
1 On Contents HK$

2 (others - please specify) HKS

) RUELXKRIR(EE)BRAT
Q\ TheTokio Marine and Fire Insurance Co.(HK) Ltd.

27A, United Centre, 95 Queensway, Hong Kong E#&&EEN+AFH—FDO27A
TOKIOMARINE  Tel:®3E: (852) 2629 4401 Fax:{#H: (852) 3405 9837 http://www.tokiomarine.com.hk

“ " ® sun Flower Insurance Brokers Limited
N 2 ) Room 1105-08, Hing Yip Commercial Centre,
[ 282 Des Voeux Road Central, Hong Kong

." .'. Tel: (852) 2521-1881 Fax: (852) 2521-1919

Web:
1 Have you suffered any loss or damage in relation Yes O No O
to the insurance you apply for in the past 3 years?
2 Has any Insurer: (a) declined your proposal? Yes O No O
(b) refused to renew your policy? Yes O No O
(c) cancelled your policy? Yes O No O
3 Is a burglary alarm installed in your premises? Yes No0Q

For any “Yes” answer to the above, please give all details.

Declaration & Signature

1. 1/ We have not withheld any material information and I/We accept that this application and declaration
shall be the basis of and incorporated in the contract between IA\We and The Tokio Marine and Fire Insurance
Co. (HK) Ltd. (“the Company”).

2. |/We understand that the liability of the Company does not commence until this proposal has been accepted
by the Company and the premium has been paid.

3. I/We understand and agree that the Company will allow brokerage/commission to the intermediary,
if any, involved in placing this insurance with the Company.

Personal Information Collection Statement

The information provided by me/us to The Tokio Marine and Fire Insurance Co. (HK) Ltd. (“the Company”)
is collected to enable the Company to carry on insurance business and may be used for the purpose of :

1. any insurance or financial related product or service or any alterations, variations, cancellation or renewal
of the said products or services;

2. any claim or investigation or analysis of such claim; and

3. exercising any right of subrogation; and may be transferred to:

4. any related company or any other company carrying on insurance or reinsurance related business or an

intermediary or a claims or investigation or other service provider providing services relevant to insurance

business for any of the above or related purposes;

any association, federation or similar organization of insurance companies ("“Federation”) that exists or is

formed from time to time for any of the above or related purposes or to enable the Federation to carry

out its regulatory functions or such other functions that may be assigned to the Federation from time to

time and are reasonably required in the interest of the insurance industry or any member(s) of the Federation;

and

6. any members of the Federation by the Federation for any of the above or related purposes

Moreover, the Company is hereby authorized to obtain access to and/or to verify any data provided by me/us

with the information collected by the Federation from the insurance industry.

|/ We understand that I/we have the right to obtain access to and to request correction of any personal

information concerning myself/ourselves held by the Company. Requests for such access can be made in

writing to the Compliance Officer, 27A, United Centre, 95 Queensway, Hong Kong.

v

Total Sum Insured under Section 1 HK$

Section 7- Employees' Compensation (Optional Cover)

Occupation No. of Employees Estimated Annual Earnings
1 HK$
2 HK$
3 HK$
Total Estimated Annual Earnings under Section 7 HK$

TMHK/B/OFF201406(NS)

IMPORTANT NOTICE: (Applicable to Broker’s Business only)

The applicant understands, acknowledges and agrees that, as a result of the
applicant purchasing and taking up the policy to be issued by the Company, the
Company will pay the authorized insurance broker commission during the
continuance of the policy including renewals, for arranging the said policy.
Where the applicant is a body corporate, the authorized person who signs on
behalf of the applicant further confirms to the Company that he or she is
authorized to do so.

The applicant further understands that the above agreement is necessary for
the Company to proceed with the application.

Applicant’s Signature with Company Chop:

Date of Application:
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